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We are aware that relocation to another country requires proper preparations, particularly with 

regard to administration. Our team has prepared a set of guidelines which could be of use to you as 

you plan your relocation to Poland.  

Poland as a country 

Poland, with its capital city Warsaw, is situated in the central part of Europe, between the Carpathian 

Mountains and the Baltic Sea. Its population is around 38 million, Poland’s currency is the Polish Zloty 

(PLN). 

Poland’s economy is among the fastest growing and most sustainable within the European Union. 

According to published statistics, in 2015 Poland was in the 25th place in the world, and ranked 8th in 

the EU in terms of GDP. Recent reports indicate that this growth will continue throughout 2020. 

If you would like to get to know more about Poland, please take a look at the Euraxess link below:  

https://www.euraxess.pl/poland/information-assistance/about-poland 

 

Kraków – the city of Sano 

You can find here relevant information about the city at https://sano.science/location/ 

 

Relocation support from Sano 

At Sano, we would like to make you feel comfortable right from the moment when you decide to join 

our Centre. We’ve made some arrangements to facilitate your relocation: 

 A relocation expert from Sano’s administration will be assigned to assist you with all legal 

matters related to your status in Poland, including visa, work permit and taxation. 

 A relocation assistance package will be offered, depending on your needs: 

o search for an adequate apartment in Kraków, for you and your family, through a 

dedicated apartment search agency, whose expenses will be paid by Sano, 

o assistance with finding Polish or international kindergardens and schools in Kraków 

(depending on your preferences) – a list of available organizations will be provided to 

you, 

o assistance with seeking adequate job opportunities for your spouse in Kraków,   

o further assistance can be provided, depending on your particular needs while relocating 

to Kraków. 

The Polish school system is divided into the following stages:  

 kindergarten (for children 3-5/6 years of age); 

 primary school (8 years; for children 6/7-14/15 years of age) 

 secondary school (different types; education lasts 4 or 5 years depending on the type of 

school). 

Every child between the age of 7 and 18 living in Poland is subject to compulsory education or 

compulsory schooling, i.e. they must attend school and their parents are legally liable for ensuring 

this. This obligation also applies to children who do not possess Polish citizenship, regardless of the 

migration status of their parents in Poland.  

 Benefits offered to every Sano employee: 

https://www.euraxess.pl/poland/information-assistance/about-poland
https://sano.science/location/
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 20 or 26 days of paid leave annually (depending on your experience – according to Polish 

labour law, if you have worked for more than two years after receiving your master’s degree, 

you are entitled to 26 days of paid leave). 

 Employment contract under the Polish labour law (covering health, social benefits, retirement 

benefits, insurance and taxes).  

 Flexible working hours.  

 Private medical care for you and your immediate family. 

 Financial support for access to local sport and cultural facilities.  

 Education and self-development support, including language courses, technical and soft skills 

trainings, social events and more.  

If you are an EU/Norway/Iceland/Liechtenstein/Switzerland citizen 

As a national of an EU member state (as well as of Norway, Iceland, Liechtenstein or Switzerland), 

you only need to register your residence in Poland. You do not require a work permit if you want to 

develop your career here. The procedure is simple, and you can obtain the necessary documentation 

immediately. There is registration fee associated with obtaining a certificate of registration of 

residence by an EU citizen. The stamp duty for filing the power of attorney is PLN 17.00. 

 

 The following government site provides further information: 

https://udsc.gov.pl/en/cudzoziemcy/obywatele-ue-oraz-eogszwajcarii-i-czlonkowie-ich-

rodzin/wymagane-formalnosci/obywatele-ue/zarejestrowanie-pobytu/ 

 You can also consult the Euraxess website: 

https://www.euraxess.pl/poland/information-assistance/entry-conditions/entry-conditions-

european-citizens 

 

If you are not a European Union citizen   

Sano is here to support you at every step of the work registration process.  

A foreigner who is not a citizen of an EU Member State is allowed to perform work in the Republic of 

Poland on the basis of a work permit if she/he legally resides in Poland and carries one of the 

following: 

 a work visa, 

 a Schengen visa or another residence document issued by another Schengen Area member 

state, 

 a temporary residence permit, 

 on the basis of visa-free travel, if the provisions of the corresponding visa-free travel 

agreement foresee the performance of work by foreigners. 

A work permit is required when a foreigner: 

 carries out work in the Republic of Poland under an employment contact or a civil law 

contract with an employer whose seat/residence is on the territory of the Republic of Poland 

– in this case, the foreigner is issued a type A work permit; 

https://udsc.gov.pl/en/cudzoziemcy/obywatele-ue-oraz-eogszwajcarii-i-czlonkowie-ich-rodzin/wymagane-formalnosci/obywatele-ue/zarejestrowanie-pobytu/
https://udsc.gov.pl/en/cudzoziemcy/obywatele-ue-oraz-eogszwajcarii-i-czlonkowie-ich-rodzin/wymagane-formalnosci/obywatele-ue/zarejestrowanie-pobytu/
https://www.euraxess.pl/poland/information-assistance/entry-conditions/entry-conditions-european-citizens
https://www.euraxess.pl/poland/information-assistance/entry-conditions/entry-conditions-european-citizens
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 discharges the function of a board member of a company, if she/he resides in the Republic of 

Poland for a total of over 6 months within a contiguous 12-month period – the foreigner is 

then issued a type B work permit; 

 performs work for a foreign employer and is delegated to the territory of the Republic of 

Poland for a period exceeding 30 days in a given calendar year, to a branch or plant 

belonging to the foreign employer – the foreigner is then issued a type C work permit; 

 performs work for a foreign employer who does not operate a branch, plant or other 

organized form of business activity in the Republic of Poland, and is delegated to the 

Republic of Poland in order to engage in export, i.e. a temporary and occasional service – the 

foreigner is then issued a type D work permit; 

A permit is issued by the Voivode competent for the seat/place of residence of the employer. Sano 

will apply for a work permit on your behalf. 

Documents attached to the application should be submitted in the original or officially certified for 

compliance with the original (with the exception of the identity card and passport). Documents in a 

foreign language should be translated into Polish by a sworn translator. 

A work permit is issued for a fixed period of time which cannot exceed 3 years. In the case of 

foreigners who perform work as members of boards of companies employing more than 25 

individuals at the time of application for a permit, the Voivode may issue a permit for a period not 

longer than 5 years. Although the law determines the maximum duration of a work permit, the 

Voivode may shorten the period for which work permits are issued in the given voivodship. 

Consequently, the validity of the work permit may vary between voivodships. 

A permit should be issued within 1 month of the commencement of the procedure; however, in 

particularly complicated cases the processing period may be extended to 2 months. 

How much does a work permit cost? 

 PLN 50 – for permits not exceeding 3 months 

 PLN 100 – for permits longer than 3 months 

 PLN 200 – in the case of a foreigner delegated to Poland to perform an export service 

Applying for a work permit extension incurs an additional fee equivalent to 50% of the amounts 

listed above. 

For more information, please visit the Euraxess website: 

https://www.euraxess.pl/poland/information-assistance/entry-conditions/information-non-

european-citizens 

 

https://www.euraxess.pl/poland/information-assistance/entry-conditions/information-non-european-citizens
https://www.euraxess.pl/poland/information-assistance/entry-conditions/information-non-european-citizens

